THE UNIVERSITY OF MICHIGAN

DIVISION OF RESEARCH DEVELOPMENT AND ADMINISTRATION

FEDERAL DEMONSTRATION PARTNERSHIP

POST-AWARD CHANGE APPROVAL/NOTICE

The purpose of this form is to record certain post-award changes proposed by Principal Investigators of awards covered by the terms and conditions of the Federal Demonstration Partnership (FDP). It should be used for the following changes: 1) Time extensions (one-time only), without additional funds, for up to twelve months; 2) Equipment purchases, not included in the sponsor-approved budget, where the unit price exceeds $10,000, or in the case of general purpose equipment, where the unit price exceeds $500; 3) Any equipment purchase in the final three months of a project period, even if included in the sponsor-approved budget; 4) Space alteration and/or renovation costs exceeding $3,000. In addition, the form should be used to request approval for 5) Preaward costs for up to ninety days prior to the effective date of the award.

Principal

Investigator:_________________________________ DeptID:_________________________________
Sponsor:____________________  Award#__________________  UM Project/Grant____________

Describe the proposed change and provide justification. Remember, all proposed changes must be made with the intention of advancing the scientific aspects of the approved project.  See back of form for additional instructions.

Dated Signatures:

________________________  ________________________  ______________________

Signature and routing requirements:


Change Nos. 1), 2), 3), and 5) should be signed by the Principal Investigator and Department Chair or Unit Director and routed to the appropriate DRDA project representative for handling.


Change No 4) should be signed by the Principal Investigator, the Department Chair or Unit Director, and the Dean (where applicable), and routed to the appropriate DRDA project representative for approval.


Address all correspondence to DRDA, 3003 S. State, Campus Zip 1274

Investigators are encouraged to contact the appropriate DRDA project representative prior to initiating a request for change.

TIME EXTENSIONS


Requests for extensions are appropriate if additional time beyond the established expiration date is required to assure adequate completion of the original scope of work within the funds already made available. All requests should include a brief statement of the need; and estimate of total sponsor funds that will remain unspent as of the current expiration date; an indication of how the balance will be used during the extension period; the number of additional months required. All requests must be received by DRDA at least ten days prior to the originally established expiration date. The fact that funds will remain at the expiration date is not in itself justification for an extension.

EQUIPMENT PURCHASES


General purpose equipment is defined as equipment which is not limited in use only to research, medical, scientific, or other technical activities. Examples of general purpose equipment include office equipment and furnishings, air conditioning equipment, reproduction and printing equipment, facsimile machines, refrigerators and freezers, and automatic data processing equipment. Expenditures for general purpose equipment are unallowable unless the equipment is primarily used for the actual conduct of the research.

EQUIPMENT PURCHASES IN THE FINAL THREE MONTHS OF A PROJECT


This prior approval requirement applies even if the sponsor-approved budget included funds for the equipment. Extraordinary justification will be necessary for such purchases, except in cases where a renewal award is imminent.

SPACE ALTERATION AND RENOVATION COSTS


Alteration and renovation is defined as work required to change the interior arrangements or other physical characteristics of an existing facility or installed equipment so that it may be more effectively utilized for its currently designated purpose or adapted to an alternative use to meet a programmatic requirement. Routine maintenance and repair of the physical plant or equipment is not considered to be alteration and renovation.  The primary evaluation criterion is whether the costs are essential to the project supported.

PREAWARD COSTS


The University may approve preaward costs of up to ninety days prior to the effective date of an award. Preaward costs must be necessary for the effective and economical conduct of the project and the costs must be otherwise allowable in accordance with the anticipated terms of the award. Requests should include a brief description of the need and an itemized budget of the costs necessary prior to the effective date of the award.  If preaward costs are associated with a request to establish a new project/grant, please use the Hardship Request Form only.

For budget changes not included above, contact the Federal Financial Operations Coordinator listed for your project/grant.

For changes on awards not included under the terms of the Federal Demonstration Partnership, contact your DRDA Project Representative.
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