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TOP	
  10	
  

1.  Read	
  the	
  Grants.gov	
  announcement	
  	
  

2.  Read	
  the	
  opportunity	
  instruc8ons	
  
3.  Sign-­‐up	
  for	
  modifica8on	
  no8fica8ons	
  
4.  Use	
  the	
  recommended	
  file	
  names	
  and	
  formats	
  

5.  Validate	
  your	
  submission	
  
6.  Run	
  the	
  Pre-­‐check	
  ac8vity	
  
7.  Use	
  System-­‐to-­‐System	
  (S2S)	
  whenever	
  possible	
  

8.  Finalize	
  your	
  G.g	
  submission	
  4	
  days	
  prior	
  to	
  deadline	
  
9.  Not	
  all	
  federal	
  sponsors	
  are	
  the	
  same	
  
10.  Just	
  because	
  it’s	
  submiSed,	
  doesn’t	
  mean	
  it’s	
  accepted	
  
  LeSers	
  from	
  VP	
  will	
  not	
  get	
  a	
  late	
  submission	
  accepted	
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#1: Read	
  the	
  Grants.gov	
  announcement	
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#2: Read	
  the	
  opportunity	
  instruc;ons  
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Instruc8ons	
  are	
  
in	
  Grants.gov	
  
but	
  they	
  may	
  
be	
  easier	
  to	
  
find	
  using	
  a	
  
Google	
  search	
  



#3: Sign-­‐up	
  for	
  modifica;on	
  no;fica;ons 
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In	
  the	
  Grants.gov	
  
announcement,	
  click	
  	
  the	
  
“send	
  me	
  change	
  
no8fica8on	
  emails”	
  link	
  	
  



#4: Use	
  the	
  recommended	
  file	
  names	
  &	
  formats 

  All	
  aSachments	
  on	
  Grants.gov	
  submissions	
  should	
  
follow	
  these	
  recommenda8ons:	
  
–  For	
  file	
  names	
  use	
  only	
  numbers,	
  leSers	
  &	
  underscore	
  

–  File	
  names	
  should	
  be	
  30	
  characters	
  or	
  less	
  

–  Use	
  .pdf	
  file	
  format	
  whenever	
  possible	
  
 We	
  have	
  seen	
  some	
  issues	
  with	
  PowerPoint	
  and	
  Windows2007	
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#5: Validate	
  your	
  submission 
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As	
  soon	
  as	
  valida8on	
  is	
  successful,	
  the	
  applica8on	
  status	
  changes	
  
to	
  Valid	
  for	
  Submission.	
  

This	
  step	
  is	
  required.	
  



#6: Run	
  the	
  Pre-­‐check	
  ac;vity 
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Not	
  required,	
  but	
  highly	
  recommended	
  



#6: Run	
  the	
  Pre-­‐check	
  ac;vity 
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NOT	
  VALID	
  –	
  contact	
  ITS	
  Help	
  Desk	
  for	
  assistance	
  

VALID	
  



#7: Use	
  System	
  to	
  System	
  (S2S)	
  whenever	
  possible 
  Advantages:	
  beSer	
  error	
  checking,	
  fewer	
  submission	
  errors,	
  and	
  op8on	
  to	
  

copy	
  map.	
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#8: Finalize	
  Grants.gov	
  submission	
  4	
  business	
  days	
  	
  
	
  	
  	
  	
  	
  	
  	
  	
  prior	
  to	
  deadline 

  This	
  allows	
  8me	
  for	
  resolu8on	
  of	
  any	
  submission	
  issues.	
  

  If	
  the	
  submission	
  deadline	
  is	
  approaching	
  and	
  
submission	
  issues	
  persist,	
  the	
  project	
  team	
  may	
  be	
  
advised	
  to	
  submit	
  through	
  Adobe.	
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#9: Not	
  all	
  federal	
  sponsors	
  are	
  the	
  same 
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For	
  NIH:	
  
• Check	
  NIH	
  Commons	
  to	
  confirm	
  successful	
  submission.	
  
NOTE:	
  the	
  NIH	
  error	
  correc8on	
  window	
  is	
  no	
  longer	
  available.	
  

For	
  DoD,	
  DoE,	
  USDA:	
  
• These	
  agencies	
  do	
  not	
  have	
  a	
  system	
  similar	
  to	
  NIH	
  Commons.	
  

• These	
  agencies	
  typically	
  send	
  an	
  email	
  receipt	
  to	
  the	
  PR	
  or	
  PI.	
  



#10: Just	
  because	
  it’s	
  submiWed,	
  doesn’t	
  mean	
  it’s	
  
accepted 
Look for this… 
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#10: Just	
  because	
  it’s	
  submiWed,	
  doesn’t	
  mean	
  it’s	
  
accepted 
Not this… 
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Last,	
  but	
  not	
  least	
  

LeWers	
  from	
  VP	
  will	
  not	
  get	
  a	
  late	
  submission	
  accepted	
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Ques;ons	
  

QUESTIONS?	
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