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Statement of Receivables (unpaid invoices) 

•  As of 2/1/11 Accounts Receivable is no longer sending 
copies of customer statements to SAPOC or PI  

•  Department can retrieve information via Business 
Objects, FINODS, M-Reports  
–  Business Objects: Public Folders/UM-Maintained/Financials/

AR01Accts Receivable and Billing/AR01 AcctsRec Statement of 
Receivables by Project Grant 

–  FINODS: Reporting Tools/AR Reports/Stat of Recv by Project/
Grant 

–  M-Reports 
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Statement of Receivables (unpaid invoices) 
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Statement of Receivables (unpaid invoices) 
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Depositing Checks 

•  Checks for p/g’s not billed by AR should be deposited by 
the department directly to project – can post/scan a copy 
of check with bank information blacked out into eRPM if 
necessary 

•  If department receives check for an outstanding invoice, 
department should deposit check to Accounts 
Receivable chartfields and send email to 
acctsrec@umich.edu to let us know that a check was 
deposited  

•  Accounts Receivable Chartfields 
–  Account: 615560 
–  Fund: 99500 
–  Department:  000500 
–  Program: 90050 5 



Depositing Checks (cont.) 

•  AR will be contacting sponsor if checks are sent to 
incorrect address 
•  Invoice checks should be sent per instructions on invoice and 

not to departments or DRDA 
•  Checks for p/g’s should be sent per the terms of the agreement 

•  For more information regarding depository standards, 
controls, deposit locations and training refer 
www.finance.umich.edu/treasury/depository-services or 
SPG 519.03 
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Invoice Support 

•  Sponsors enforcing all terms of the agreements 
•  Read agreement carefully to understand support that is required 

and due dates of invoices 
•  AR will supply statement of activity support and gross pay 

registers up to the final invoice 
•  Department will need to supply detailed support including 

receipts, sub k invoices, spreadsheets, etc. 
•  AR will be contacting departments for this additional support if 

required when invoices are due 
•  Department will need to supply this same information to the 

reporting accountants during the closeout process as well as 
gross pay registers for Trailing charges 
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Questions??? 

Jamie Zawistowski  Accounts Receivable Supervisor at 
jzawisto@umich.edu  647-1941 or 

Debbie Talley Accounts Receivable Manager at 
dtalley@umich.edu  764-8205 
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