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Getting Started in SciENcv 
You can create a new biosketch from a blank document, from an existing document, or by using 
an external source such as eRA Commons. These instructions show how to create a biosketch 
from a blank document.  
 

1. Go to https://www.ncbi.nlm.nih.gov/sciencv/. 
2. Click the blue “Click here to start!” button. 
3. Choose your login method (MyNCBI, eRACommons, or 3rd party options). 

a. 3rd party options include Google, ORCiD, and University of Michigan 
4. Click “Create New Document.” 
5. In the text box, enter a name for this specific biosketch. 
6. For the format, choose “NSF Biosketch.” 

a. Note: the required biosketch sections differ between the NIH and NSF so you will 
need to create separate biosketches for these funding agencies.  

7. For the data source, choose “Start with a blank document.” 
8. For sharing, select “Private.” 
9. Click “Create.”  
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How to Add a Delegate 
1. Click on your username (upper right corner) to go to NCBI Account Settings page.  
2. Click “Add a Delegate” in the Delegates section and add their UM email address. By 

making them a delegate, they can manage your bibliography and SciENcv biosketches.  
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NSF Biosketch: A. Professional Preparation 
In this section you will add your educational training, including postdoctoral and residency 
training, if applicable. 
 

1. Under the Professional Preparation section, click "add one." 

 
2. Next to “This entry is”, select “Degree.” 
3. Enter the requested information for your earliest educational experience that is relevant 

to the project. 
4. When finished, click "Save & add another entry" to add your next most recent 

educational experience. 
5. Repeat steps 2 through 4 for each additional professional experience, ending with your 

most current educational experience.  Leave the “To” field blank for any ongoing 
experiences. 

 
 

6. Next you will be entering any training experiences, such as postdoctoral training or 
residency training, if applicable. Next to “This entry is”, select "Training.”  

7. Enter the information requested, beginning with your earliest training experience that is 
relevant to the project. 

8. In the “Training” section, select the type of training from the drop down menu.  
9. When you are finished with the entry, click “Save & add another entry” to add your next 

most recent training experience. 
10. Repeat steps 6 through 9 for each additional training experience.  Leave the “To” field 

blank for any ongoing experiences. 
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11. When you’re finished with all of your entries, click “Save.” 
12. When done, your entries should look something like this: 

 
 

 

NSF Biosketch: B. Appointments  
In this section you will add all academic, professional or institutional appointments. 

 
1. Under the Appointments section, click "add one." 
2. Enter the requested information for your earliest employment that is relevant to the 

project. 
3. You can add an organization level to your entries. To do this, click “add a level.” 

a. Enter your department/division name into “Organization.” 
b. Enter your institution name into “Organization level 1.” 
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4. When finished, click "Save & add another entry" to add your next most recent 
employment. 

5. Repeat steps 2 through 4 for each additional professional experience, ending with your 
most current educational experience.  Leave the “To” field blank for any ongoing 
experiences. 

 
6. For your current employment, check the “Use this entry as the position title in Biosketch” 

button and click “Save.”  
7. When done, your entries should look something like this: 

 
 

 

NSF Biosketch: C. Products 

 
1. Next to Products Most Closely Related to the Proposed Project, click “Select citations.”  
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2. In the My Bibliography window, select up to five of your products that closely align with 
the proposed project. Then click “Save citations.”  

a. Note: You will need to set up your My Bibliography before your products will 
appear in this section. See the end of this document for guidance on how to do 
so.  

b. You can also connect to your ORCiD account using the button next to My 
Bibliography. After linking to your ORCiD account, you will see an ORCiD tab that 
contains all of your products from ORCiD, which can be selected and added to 
the Products section.  

 
3. Repeat steps 1 and 2 for the Other Significant Products, Whether or not Related to the 

Proposed Project. The products that were already selected for the previous section are 
now highlighted in gray in My Bibliography. Again you can select up to five products.  
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4. After selecting products for both sections, your entries will look similar to this: 
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NSF Biosketch: D. Synergistic Activities 
In this section, you can briefly describe up to five examples of the broader impact of your 
professional and scholarly activities.  

 
 

1. Click “Add another entry.” 
2. In the Add/Edit synergistic activity box, type your example and then click “Save.” 

 
3. Repeat steps 1 and 2 for up to five examples. After adding these examples, your entries 

will look similar to this:  
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Linking to ORCiD, eRA Commons and Michigan 
Research Experts (MRE) 

1. At the top of the page, click on your NCBI account username. 

 
2. Under Linked Accounts, click “Change.” 

 
3. To link your eRA Commons account, using the search box, search for eRA Commons. 

 
a. Click on the “NIH & eRA Commons” link, located in the Account column. 
b. You will be redirected to the eRA Commons login page where you can log in with 

your eRA Commons credentials. 
4. To link your ORCiD account, using the search box, search for ORCiD. 

a. Click on the “ORCiD” link, located in the Account column. 
b. You will be redirected to the ORCiD login page where you can log in with your 

ORCiD credentials. 
5. Return to your SciENcv page, and at the top of the page, click on your NCBI account 

username. 
6. You should see your linked accounts under the Linked accounts section. 
7. When you want to update or create the Products section, you will now see an ORCiD tab 

that contains all of your products from ORCiD.  
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You can also link your ORCiD account to Michigan Research Experts (MRE). After linking 
ORCiD to SciENcv and MRE to ORCiD, products from MRE will appear in the ORCiD tab in 
SciENcv.  

1. In MRE, click Toolkit, then Edit Profile (upper right corner) 
2. On the Menu tab, click ORCiD settings (under My Account) 
3. Click the Connect to your ORCiD iD button and follow the prompts to sign in to your 

ORCiD account 
4. You will see three options next to 'I permit Michigan Research Experts to.' The top option 

(read from and write publication data to my ORCiD account) is the suggested option 
because it allows information to be shared from ORCID to MRE and vice versa.  

5. You can select which publications you'd like to be sent to ORCiD in the 'Manage which 
publications will be sent' section. If you don't select anything in this section, all of your 
publications will be sent to ORCiD.  

6. Returning to SciENcv, products from your MRE account will now appear on the ORCiD 
tab.  

 

Exporting your Biosketch 
1. Return to your biosketch in SciENcv.  
2. At the top of the window, next to Download, click on the desired format (PDF or XML). 
3. The biosketch will be downloaded in the desired format. 
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Setting up My Bibliography 
Before anything will appear in My Bibliography (for the Products section), you will need to set up 
My Bibliography with your products.  
 

1. When logged into SciENcv, click “My NCBI” in the upper right corner and you will be 
directed to your My NCBI homepage.  

 
2. Click “Manage My Bibliography.” 
3. Under Add citations, select “From PubMed” and search by your full name. This will only 

find products that are currently available in PubMed.  
a. Select the box next to the articles that you want to import and then click “Add to 

My Bibliography.” 
b. As new products are available in PubMed, you will need to add them to your My 

Bibliography.  
c. Note: By linking your ORCiD account to your NCBI account, when a new product 

is published and available in ORCiD, it will be available in the Products section 
under the ORCiD tab. See the Linking your NCBI account to ORCiD and eRA 
Commons section above.  
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4. You can import other products from a file or add them manually.  

a. Add manually is how you would add products that aren’t articles (data sets, 
software, patents, and copyrights) or articles that aren’t in PubMed.  
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