
Safe and Inclusive Working Environment Plan 

Instructions 

NSF’s new PAPPG (Proposal & Award Policies & Procedures Guide), effective for proposals with 
off-campus or off-site work due on or after January 30, 2023, requires proposers to certify that they 
have a plan in place for creating and maintaining a Safe and Inclusive Working Environments for Off-
Campus and Off-Site Research for that project.  

NSF recognizes that a community effort is essential to eliminate sexual and other forms of 
harassment in science and to build inclusive scientific climates where people can learn, grow, and 
thrive. U-M’s Standard Practice Guide policies on Discrimination and Harassment (SPG 201.89-1) 
and Policy on Sexual and Gender-Based Misconduct (SPG 601.89) support these goals. 

For any offsite or field work on a proposed NSF project, the Principal Investigator (PI)/Project team 
must establish a plan for that proposal that describes how the following types of behavior will be 
addressed:  

a. Abuse of any person, including, but not limited to, harassment, stalking, bullying, or hazing of
any kind, whether the behavior is carried out verbally, physically, electronically, or in written
form; or

b. Conduct that is unwelcome, offensive, indecent, obscene, or disorderly; AND
c. Identify steps the proposing principal investigator(s)/project team will take to nurture an

inclusive off-campus or off-site working environment.

As such, any PI applying for a grant where NSF is the Direct or Prime sponsor and off site work is 
anticipated must complete the questionnaire below which will constitute documentation of the 
required plan for a Safe and Inclusive Work environment. This plan should not be submitted to NSF 
for review with the proposal, but it must be documented prior to submission. If changes are made to 
this plan, an updated version must be uploaded to the appropriate record in eRPM.  

The PI is responsible for ensuring that any individuals working on this project in an off site or off 
campus location receive a copy of this plan prior to commencement of their work at any off site or off 
campus location. 

For purposes of this requirement, NSF has defined off-campus or off-site research as 
data/information/samples being collected off-campus or off-site, such as fieldwork and research 
activities on vessels and aircraft.  
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Offsite Project Members 

Please provide the names and titles of the individuals who will be working offsite in performance of 
this project (Note: if you have unnamed individuals, please list title and/or role with a TBD, e.g. 
Graduate Research Assistant - TBD) 
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Plan 

NOTE: All personnel must abide by the policies and procedures set forth in U-M SPG 201.89 - 
Discrimination and Harassment, U-M SPG 605.01 - Safety, Health, and Environmental Policy, Policy 
on Sexual and Gender-Based Misconduct (SPG 601.89) regarding discrimination and harassment.  
For more information please see the Equity, Civil Rights, & Title IX Office website. You may also find 
a non-comprehensive list of relevant SPGs in the References & Resources section of this document. 

1. Please provide a brief description of the field setting and unique challenges for the team.

2. Please describe how the following behaviors will be addressed for personnel working off-site for
any portion of performance of this project: Abuse of any person, including, but not limited to,
harassment, stalking, bullying, or hazing of any kind, whether the behavior is carried out verbally,
physically, electronically, or in written form.

3. Please describe how the following behaviors will be addressed for personnel working off-site for
any portion of performance of this project: Conduct that is unwelcome, offensive, indecent,
obscene, or disorderly.

4. Identify steps the proposing principal investigator(s)/project team will take to nurture an inclusive
off-campus or off-site working environment for this project. (NSF examples include: trainings,
processes to establish shared definitions of roles and responsibilities, culture, codes of conduct,
field support, mentor/mentee support mechanisms, regular check-ins, developmental events.)
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5. Please describe how you will ensure all affected employees have access to this plan and any
related resources named herein prior to commencement of off-campus work.

6. How will communications within the team and to the school/college(s) or the institution(s) be
handled, minimizing singular points within the communications pathway (e.g., a single person
overseeing access to a single satellite phone).

7. How will any special circumstances such as the involvement of multiple organizations or the
presence of third parties in the working environment be taken into account in supporting a safe
and inclusive work environment off campus for this project?

8. Please describe the process or method for making incident reports as well as how any reports
received will be resolved. (NOTE: The university provides a centralized mechanism for reporting
of harassment through the Equity, Civil Rights, and Title IX office. Anonymous reporting can also
be made through the University Compliance Hotline (www.compliancehotline.umich.edu) at 1-
866-990-0111)
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Certification 

I, ____________________(PI Name), agree to disseminate this plan to individuals participating in 
the off-campus or off-site research prior to commencement of their off-site work. 

__________________________________           _________________ 

Signature    Date 

References & Resources: 

NSF 

● NSF - Proposal & Award Policies & Procedures Guide (PAPPG) (NSF Website)
● NSF - PAPPG, Chapter II.E.9 - Safe and Inclusive Working Environments for Off-Campus

and Off-Site Research (NSF Website)
● Fall 2022 NSF Grants Conference - Revisions to the Proposal and Award Policies and

Procedures Guide (PAPPG) (NSF 23-1) (NSF Video on YouTube)

U–M Policies 

● U-M SPG 201.89 - Discrimination and Harassment (U-M Website)
● U-M SPG 605.01 - Safety, Health, and Environmental Policy (U-M Website)
● U-M SPG 201.97 - Supervisor Employee Relationships (U-M Website)
● U-M SPG 406.01 - Student Counseling Services (U-M Website)
● U-M SPG 601.89 - Policy on Sexual and Gender-Based Misconduct (U-M Website)
● U-M SPG 201.35 - Non-Discrimination (U-M Website)
● U-M SPG 601.90 - Protection from Retaliation (U-M Website)
● U-M SPG 201.96 - Professional Standards for Faculty (U-M Website)
● U-M SPG 201.14 - Employee Assistance Programs – Faculty and Staff Counseling &

Consultation Office & the Michigan Medicine Office of Counseling and Workplace Resilience
(U-M Website)

● U-M SPG 601.16 - Electronic Access to Potentially Offensive Materials (U-M Website)
● U-M SPG 601.22-1 - Employee-Student Relationships (U-M Website)
● U-M SPG 201.12 - Discipline (U-M Website)

Other U-M Resources 

● Equity, Civil Rights, & Title IX Office - https://ecrt.umich.edu/
● Faculty and Staff Counseling and Consultation Office (FASCCO) -

https://hr.umich.edu/benefits-wellness/health-well-being/mental-emotional-health/mental-
health-counseling-consultation-services/faculty-staff-counseling-consultation-office-fascco

● Office of Ombudsman - https://ombuds.umich.edu/
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