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Getting Started in SciENcv
You can create a new biosketch from a blank document, an existing document that you have
previously stored in your SciENcv profile, or by using an external source such as eRA
Commons.

1. Go to https://www.ncbi.nlm.nih.gov/sciencv/.
2. Click the appropriate login button, such as “eRA Commons” or “More Options”.

a. If you click “More Options” choose your login method (e.g.ORCiD, Login.gov, or
more login options).

b. More login options include University of Michigan
3. Click “Create New Document.”
4. In the text box, enter a name for this specific biosketch.
5. For the format, choose “NIH Biosketch (March 2021).” (Note that the March 2021 version

is updated for format changes going into effect on January 25, 2022)
6. For the data source, choose “Start with a blank document.”
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7. For sharing, select “Private.”
8. Click “Create.”

NIH Biosketch: Education/Training
In this section you will add all educational training, including postdoctoral and residency training,
if applicable.

1. Under the Education/Training section, click "add one" to add an educational/training
experience.

2. Next to “This entry is”, select “Degree” (see image below for reference).
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3. Enter the requested information for your earliest educational experience that is relevant
to the project.

4. When finished, click "Save & add another entry" to add your next most recent
educational experience.

5. Repeat steps 2 through 4 for each additional educational experience, ending with your
most current educational experience. Leave the “To” field blank for any ongoing
experiences.

6. Next you will be entering any training experiences, such as postdoctoral training or
residency training, if applicable. Next to “This entry is”, select "Training" (see image
below for reference).

7. Enter the information requested, beginning with your earliest training experience that is
relevant to the project.

8. In the “Training” section, select the type of training from the dropdown menu.
9. When you are finished with the entry, click “Save & add another entry” to add your next

most recent training experience.
10. Repeat steps 6 through 9 for each additional training experience. Leave the “To” field

blank for any ongoing experiences.
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11. When you’re finished with all of your entries, click “Save.”
12. When done, your entries should look something like this:

NIH Biosketch: A. Personal Statement
In this section, you will write your personal statement that highlights the skills and experiences
that make you an asset for your role on the project proposed in this grant. This is where you can
highlight specific ongoing and completed research projects from the past 3 years. You can also
include up to 4 publications or research products.

1. Next to the Personal Statement section, click “Edit statement.”
2. Enter your statement in the text box. Remember that this should highlight your expertise

related to the specific project proposed in this grant.
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a. SciENcv doesn’t have any sort of grammar/spelling check so it’s advised to write
your statement in a word processing software, check the spelling/grammar, and
then copy/paste into this text box.

3. When you are finished, click the green check ( ).
4. Located under the text of the personal statement, click “Select citations.”
5. A My Bibliography tab will appear, populated with citations currently in your My

Bibliography. (See the Setting Up My Bibliography section on page 12 for information on
setting up My Bibliography. See the Linking to ORCID and eRA Commons section on
page 11 for information on connecting your SciENcv account to your ORCiD account.)

6. Check the boxes next to those publications you wish to include with the personal
statement. These publications should be related to the content in your personal
statement. Note that you cannot include more than 4 publications, but you can include
fewer if you so choose.
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7. Click “Save citations,” located above the My Bibliography tab.

NIH Biosketch: B. Positions, Scientific Appointments
and Honors

Positions and Scientific Appointments
In this section you will be entering, in reverse chronological order, any domestic or foreign
positions you’ve held that may be relevant to the project proposed in this grant. This includes
any professional memberships.

1. Under Positions and Scientific Appointments, click “add one.”

2. Enter the information requested that is relevant to the project.
3. You can add an organization level to your entries. To do this, click “add a level.”

a. Enter your department/division name into “Organization” (see image below for
reference).

b. Enter your institution name into “Organization level 1” (see image below for
reference).

4. When you are finished with the entry, click “Save & add another entry” to add your next
most recent position.

5. Repeat steps 2 through 4 for each additional position.
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6. When you’re finished with all of your entries, click “Save.”
7. When done, your entries should look something like this:

Honors
In this section you will list, in reverse chronological order, any relevant academic and
professional achievements and honors. For students, postdoctorates, and junior faculty be sure
to include scholarships, traineeships, fellowships, and development awards, as applicable.
Clinicians should also include information on any clinical licensures and specialty board
certifications they have achieved.

1. Under Honors, click “add one.”
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2. Enter the requested information that is relevant to the position.
3. When you are finished with the entry, click “Save & add another entry” to add your next

most recent honor.
4. Repeat steps 2 and 3 for each additional honor.

5. When you’re finished with all of your entries, click “Save.”
6. When done, your entries should look something like this:

NIH Biosketch: C. Contribution to Science
In this section, you will briefly describe up to 5 of your most significant contributions to science
and include up to 4 publication or research product citations for each. Each contribution should
be no more than ½ page, including citations. (Note that SciENcv will not indicate if you go
beyond the page limit.) You can list the contributions in an order of your choosing, such as
chronologically or by relevance.

1. Next to the Contribution to Science section, click “Edit section.”
2. A tab will appear with the number “1.”
3. Next to Description, click “edit.”
4. Enter your contribution statement in the Description text box.

a. SciENcv doesn’t have any sort of grammar/spelling check so it’s advised to write
your statement in a word processing software, check the spelling/grammar, and
then copy/paste into this text box.
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5. When you are finished, click the green check ( ).
6. Next to Citations, click “Select citations.”
7. Check the boxes next to those publications you wish to include with this specific

contribution to science.

8. Click “Save citations,” located above the My Bibliography tab.
9. Under Contribution to Science, click “Add another contribution.”
10. A new tab will appear with the number “2.”

10



11. On this tab, click “edit,” located next to Description.
12. Enter your contribution statement in the Description text box.

13. Click the green check ( ).
14. Next to Citations, click “Select citations.”
15. Check the boxes next to those publications you wish to include with this specific

contribution to science.
16. Click “Save citations,” located above the My Bibliography tab.
17. Repeat steps 9 through 16 for additional contributions.
18. Once all contributions have been entered, click “Done.”

Exporting Your Biosketch
Once completed, you may export your NIH biosketch in one of several formats.

1. At the top of the page, next to Download, click on the desired format, whether PDF,
Word, or XML. (Note that these same options are available at the bottom right of the
page.)

2. The biosketch will be downloaded in the desired format.

Linking to ORCiD and eRA Commons
Information in existing and linked ORCiD and eRA Commons accounts can be used to populate
your SciENcv profile.

1. At the top of the SciENcv page, click on your NCBI account username.
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2. Under Linked Accounts, click “Change.”

3. To link your eRA Commons account, using the search box, search for eRA Commons.

a. Click on the “NIH & eRA Commons” link, located in the Account column.
b. You will be redirected to the eRA Commons login page where you can log in with

your eRA Commons credentials.
4. To link your ORCiD account, using the search box, search for ORCiD.

a. Click on the “ORCiD” link, located in the Account column.
b. You will be redirected to the ORCiD login page where you can log in with your

ORCiD credentials.
5. Return to your SciENcv page, and at the top of the page, click on your NCBI account

username.
6. You should see your linked accounts under the Linked accounts section.

Setting up My Bibliography
Before anything will appear in My Bibliography (for the Personal Statement and Contribution to
Science sections), you will need to set up My Bibliography with your products.

1. When logged into SciENcv, click “My NCBI” in the upper right corner and you will be
directed to your My NCBI homepage.

2. Click “Manage My Bibliography.”
3. Using the +Add citations dropdown menu, select “From PubMed” and search by your full

name. This will find products that are currently available in PubMed.
a. Select the box next to the articles that you want to import and then click “Add to

My Bibliography.”
b. As new products are available in PubMed, you will need to add them to your My

Bibliography.
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c. Note: By linking your ORCiD account to your NCBI account, when a new product
is published and available in ORCiD, it will be available in the Personal
Statement and Contribution to Science sections under the ORCiD tab. See the
Linking to ORCiD and eRA Commons section above.

4. You can import other products from a file or add them manually.
a. Selecting “Manually” is how you would add products that aren’t articles (data

sets, software, patents, and copyrights) or articles that aren’t in PubMed.
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How to Add a Delegate
You can give another person access to your account, making them a delegate. A delegate can
view and manage your My Bibliography and SciENcv biosketches.

1. Click on your username (upper right corner) to go to the NCBI Account Settings page.
2. Under the Delegates section, click “Add a Delegate” and add the delegate’s U-M email

address.
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